EMPLOYMENT RESPONSIBILITIES AND RIGHTS COMPLETION FORM
I the undersigned confirm that <Name of Apprentice> has completed all the components of Employment responsibilities and rights as listed below:
1. The Candidate knows that employers and employees have a range of statutory rights and responsibilities under Employment Law and that employment can be affected by other legislation as well. These included:
	
	Date
	Signature

	Contracts of employment
	
	

	Anti-discrimination provisions (gender, race, disability, age)
	
	

	Working hours and holiday entitlements
	
	

	Sickness absence and sick pay
	
	

	Data Protection 
	
	

	Health and Safety 
	
	

	Legislative frameworks in the sector
	
	


2. The Candidate knows that there are procedures and documentation in their organization which recognise and protect their relationship with their employer with respect to:
	
	Date
	Signature

	Contracts of employment
	
	

	Anti-discrimination provisions (gender, race, disability, age)
	
	

	Working hours and holiday entitlements
	
	

	Sickness absence and sick pay
	
	

	Data Protection 
	
	

	Health and Safety 
	
	


3. The Candidate knows that there are a range of sources of information and advice available to them on their employment rights and responsibilities. These include:
	
	Date
	Signature

	Internal sources 
	
	

	External sources 
	
	


4. The Candidate understands the role played by their occupation within their organization and industry
	Date
	Signature

	
	


5. The Candidate has an informed view of the types of career pathways that are open to them
	Date
	Signature

	
	


6. The Candidate knows the types of representative bodies relevant to their industry and organisation, and their main roles and responsibilities

	Date
	Signature

	
	


7. The Candidate knows where to get information and advice on their industry, occupation, training and career by using: 
	
	Date
	Signature

	Internal sources 
	
	

	External sources 
	
	


8. The Candidate can describe and work within their organisation’s principles and codes

of practice, including:
	
	Date
	Signature

	Codes of practice and operating principles
	
	

	National Occupational Standards
	
	


9. The Candidate recognises and can form a view on issues of public concern that affect their organisation and industry

	Date
	Signature

	
	


Signed ……………………………………

Position ………………………………………………………

Name …………………………………….

Date ………………………
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